
 
 
 

kl-I-cW kÀÆokv ]co£m t_mÀUv   
Xncp-h-\-´-]pcw 

.At]£ ^mdw (hnÚm]\w : 6/2019 tUäm F³{Sn Hm¸-td-äÀ ) 
   
1.(a) DtZymKmÀ°nbpsS t]cv , C\njyÂ .(Cw¥ojnÂ)-  :  
 (Iym]näÂ seädnÂ FgpXWw) 
 

  (b)            (aebmf¯nÂ)    : 
 
 
 

2.  Ønc-amb taÂ hnemkw   : 
 
 
 
 
 

3 (a) I¯nS]mSpIÄ \St¯− taÂ hnemkw  .(Cw¥ojnÂ)- : 
    (Iym]näÂ seädnÂ FgpXWw) 
 

  (b)            (aebmf¯nÂ) 
 
 
 

4. t^m¬ \¼À : Mobile:     Residence:  
 (]co£ Adnbn¸v SMS apJm´ncw Ab¡p¶Xn\pth−n) 
 
 

5. C-sabnÂ : 

6. ]ucXzw, kwØm\w  : 

7. PnÃ, Xmeq¡v  : 

8 ]nXmhntâtbm / amXmhntâtbm / c£nXmhnsâtbm t]cv : 

   t^m¬ \¼À : Mobile: 

 

9 P\\ XobXn  : (A¡¯nepw, A£c¯nepw)   :      

10. kv{Xotbm,]pcpjt\m ?   : 

11. aXw , PmXn/ D]PmXn.   : 

12. ]«nI PmXn /]«nI hÀ¤/ aäp ]n¶m¡ kapZmb AwKamtWm    : 

(GXp hn`K¯nÂs¸Sp¶p F¶v hyàambn FgpXWw) 

 

13. hnapà `S\mtWm  :   AsX / AÃ  (13)  hnIemwK\mtWm :    AsX / AÃ 

14. hnIemwKXzw GXv  hn`mK¯nÂs¸Sp¶p F¶v hyIvXam¡pI :  

15. hnIemwKXzw F{X iXam\w F¶v hyIvXam¡pI :  

16. hn[hbmtWm      :       AsX / AÃ 

 

(1) 
 

DtZymKmÀ°n  6  
amk¯n\pÅnÂ 

FSp¯n«pÅ 
]mkvt]mÀ«v sskkv 

t^mt«m  kzbw 
km£ys¸Sp¯n 
]Xnt¡−XmWv.  



 

 

17. hnZym`ymk tbmKyXIÄ 

{Ia \º¿ tImgvkns‚    t]cv 
t_m¿Uv /k¿ΔIemime XpSßnbhbpsS 

t]cv 
cPnÃ¿ \º¿ 

]m mb h¿jw F{X  %  
am¿°v / 

t{KUv 

(1) (2) (3) (4) (5) (6) 
 
 
 
 
 
 

 
 
 
 
 
 

    

 

18. At]£n¡p¶ XkvXnIbntebv¡v DtZymKmÀ°nbpsS ASnØm\ tbmKyX :  

S.S.L.C                           +2                               B.A /B.Sc/B.Com/ Any Degree  

 

Data Entry Course (DCA)                      Experience in Data Entry Operator 

.                           
tIcf¯n\p ]pd¯p \n¶pÅ  kÀÆIemime / Øm]\§Ä XpS§nbhbnÂ \n¶pw  hnZym`ymk tbmKyX 

t\Snbn«pÅ DtZymKmÀ°nIÄ XpeyX kÀ«n^n¡äv   (Equilancy Certificate ) lmPcmt¡−XmWv  

 

19. .(a) At]£n¡p¶ ImäKdn / XkvXnI /  kwL¯nsâ t]cv    

 
ImäKdn 

 
XkvXnI 

 
{Ia 
\¼À 

 
ImäK 
dn {Ia 
\¼À 

 
i¼fkv 
sIbnÂ 

 
kwL¯nsâ t]cv 
 

(1) (2) (3) (4) (5) (6) 
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tUäm F³{Sn Hm¸-td-äÀ 
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Etc 
 

 

  

 

  

.(b) At]£n°p∂ XkvXnI(_m¦pIfpsS) IfpsS  samØ FÆw    : 

(6/2019 BsI _m¶p-I-fpsS FÆw)  

 
 (2) 

 

 
 
 
 
 



 
 

20. hnÚm]\{]ImcapÅ ]co£ ^okv AS¨Xnsâ hniZmwi§Ä (_m[IambXv ]qcn¸n¡pI) 
 

sNÃm³ \¼À _m¦nsâ t]cpw, imJbpsS 
t]cpw 

AS¨ 
XnbXn 

XpI samss_Â \¼À

     

 
 

Un.Un \¼À AS¨ XnbXn _m¦nsâ t]cpw, imJbpsS 
t]cpw  XpI 

 
 

   

 
21  \nÀ_Ôambpw Xmsg]dbp¶ tcJIÄ At]£tbmsSm¸w lmPcmt¡−XmWv. 

1.  hbÊv sXfnbn¡p¶Xn\v  

 2.  PmXn sXfnbn¡p¶Xn\v    : Fkv.-F-kv.-FÂ.-kn- _p¡nse aq¶mw t]Pv / dh\yq  

           A[n-Ir-X-cnÂ \n¶pÅ kÀ«n-^n-¡äv 

 3  hnapà `S³ sXfnbn¡p¶Xn\v 

 4  hnIemwKXzw sXfnbn¡p¶Xn\v 

 5. hn[-h- þ sXfnbn¡p¶Xn\v 

 6.  tbmKyX sXfnbn¡p¶Xn\v. 

     (kÀ«n^n¡äv / s{]mhnj\Â kÀ«n^n¡äv   1. 

      kz´ambn km£ys¸Sp¯nb icn]IÀ¸v klnXw) 2   

                3. 
 7. Xpey hnZym`ymk tbmKyXbmsW¶p sXfnbn¡p¶Xn\v ( _m[IamsW¦nÂ am{Xw) 
 
 8 ^okv AS¨Xv  sXfnbn¡p¶Xn\v  
 9.  {]hÀ¯n ]cn-Nb kÀ«n^n-¡äv   : 
 
 
 
 
 
 
  

{]XnÚ 

taÂ]dªn«pff hnhc§Ä Fsâ Adnhnepw D¯ahnizmk¯nepw  icnbmsW¶pw , BbXv sXfnbn¡m³ 

Bhiyamb {]amW§Ä Fsâ ]¡eps−¶pw BbXv Ft¸mÄ Bh-iy-s¸-Sp-¶pthm At¸mÄ lmP-cm-¡m-sa¶pw Rm³ 

CXn\mÂ {]XnPvR sN¿p¶p.                   

  

                                                                                        H¸v   

Øew....................................     

XobXn..................................        DtZymKmÀ°nbpsS t]cv.  
 
*sNÃm³ tIm¸n sh_vsskänÂ e`yamWv. 

At]£  kaÀ¸n¡p¶ Ihdn\p apIfnÂ, GXv XkvXnIbntebv¡mWv At]£n¡p¶Xv F¶pÅ hnhcw 

hyàambn tcJs¸Sp¯nbncnbv¡Ww. 

** ]co£m  kw_-Ôn¨ Adn-bn-¸n\v  DtZym-KmÀ°n-bpsS t^m¬ \¼À / samss_Â t^m¬ \¼À IrXy-
ambpw Fgp-XpI 
                                                                                                                    (3)  

  

 

 



 

At]£ ]qcn∏n°ptºmƒ  {i≤nt°-  Imcyßƒ 

1. At]£bpsS amXrIbmWv ImWn®ncnbv°p∂Xv. CXns\ ASnÿm\am°nbmWv At]£ Xømdmt°−Xv 

2. At]£ Xømdm°ptºmƒ   tImfßƒ XΩn¬ aXnbmb AIew ]ment°−XmWv. 

3.Hcp hn⁄m]\Øn¬s∏´ F√m XkvXnIIfntebv°pambn  Hcp At]£ t^mdw Xømdm°nbm¬ aXnbmIpw. 

4.At]£ ^mdØn¬ Bdv amkØn\p≈n¬ FSpØ ]mkvt]m¿´v sskkv t^mt´m ]Xn∏nt°−Xpw t^mt´mbpsS apIfn¬ IqSn DtZymKm¿∞n H∏v 

tcJs∏SptØ−XpamWv. Sn t^mt´m Xs∂bmbncn°Ww lmƒS°‰nepw ]Xnt°−Xv. 

5. IØnS]mSpIƒ \SØp∂Xn\p X∂n´p≈ Pn√bn¬ Bbncnbv°pw ]co£ tI{μw s]mXphmbn \¬IpI 

6. tImfßfn¬ _m[Ia√mØh "_m[Ia√' F∂p hy‡ambn tcJs∏SptØ−XmWv.  

7. \memw t]Pnse hnhcßƒ At]£m ^mdØn¬ ImWnt°−Xn√. 

At]£bnse  tImfßƒ ]qcn∏n°ptºmƒ  NphsS ImWn®ncnbv°p∂  Imcyßƒ {i≤nt°- XmWv. 

1.tImfw 1- F.  henb Cw•ojv A£cØn¬ (Capital Letter)  C≥jy¬ Dƒs∏sS FgpXWw (                           /                                ) 

2. tImfw 1- _n. t]cv aebmfØn¬   C≥jy¬ Dƒs∏sS FgpXWw (Fkv.Fkv.F¬.kn  k¿´n^n°‰v {]Imcap≈  t]cmWv ImWnt°−Xv) 

3. tImfw 2 ÿncta¬ hnemkw  ]n≥ tImUv klnXw tcJs∏SptØ−XmWv. 

4. . tImfw 3- F. IØnS]mSpIƒ \StØ− hnemkw Iym]n‰¬ se‰dn¬  ]n≥ tImUv klnXw hy‡amt°−XmWv. ( Cu ta¬ hnemkØnemWv 

DtZymKm¿∞nbpsS lmƒSn°‰v XpSßnbh Cu B^okn¬ \n∂pw  Abbv°pI) 

      tImfw 3- _n. aebmfØn¬ FgpXWw ( Cu ta¬ hnemkØnemWv DtZymKm¿∞nbpsS lmƒSn°‰v XpSßnbh Cu B^okn¬ \n∂pw  Abbv°pI) 

5. tImfw 4- ho´nse t^m¨ \º¿ Fkv.‰n.Un tImUv  klnXw tcJs∏SpØWw. \n¿_‘ambpw samss_¬ \º¿ tcJs∏SpØnbncnbv°Ww. 

6. tImfw 7- P\\XnbXn sXfnbn°p∂Xn\v D≈S°w sNbvXn´p≈  k¿´n^n°‰nse  XnbXn BWv Cu tImfØn¬ tcJs∏SptØ−Xv. A£cØnepw 

hy‡ambn tcJs∏SptØ−XmWv. 

7. tImfw ˛ 11,12,13 BbXp sXfnbn°p∂Xn\p≈  k¿´n^n°‰v  At]£tbmsSm∏w D≈S°w sNøWw. sNømØ ]£w  B\pIqeyßƒ  \„s∏Sphm≥ 

ImcWamIpw. 

8. tImfw 14 (1) tImgvkns‚ t]cv, ˛ Xth or SSLC, Plus Two, B.A /B.Sc/B.Com/ Any Degree,  B. Tech, F∂nßs\bp≈h (3)  t_m¿Uv / 

k¿ΔIemime XpSßnbhbpsS t]cv,  (4) cPnÃ¿ \º¿ (Htcm tImgvknt‚bpw hy‡ambn tcJs∏SpØWw. ) (5) -]mkmb h¿jw, (6) -  % am¿°v/ t{KUv  

F∂nh hy‡ambn tcJs∏SpØWw. 

9. tImfw 15 DtZymKm¿∞n At]£n°p∂ XkvXnIIfn¬ hn⁄m]\ {]Imcap≈ GsXms° ASnÿm\ tbmKyXIƒ DtZymKm¿∞nbv°v Ds- ∂v 

hy‡am°pI.   ˛ Xth or SSLC, Plus Two, B.Tech (IT or Computer Science), MCA 10 tImfw- ˛ 15 tIcfØn\p ]pdØp≈ ÿm]\ßƒ/ 

k¿ΔIemime XpSßnbhbn¬  \n∂p≈ hnZym`ymk tbmKyXsb kw_‘n°p∂ k¿´n^n°‰pIƒ lmPcm°p∂h¿ XØpey tbmKyX (Equivalancy 
Certificate) k¿´n^n°‰v IqSn tIcf kwÿm\sØ _‘s∏´ A[nImcnIfn¬ \n∂pw hmßn ka¿∏nt°−XmWv. 

11.  tImfw 16 (4)  Im‰Kdn {Ia \º¿  (Cu tImfØn¬ hn⁄m]\Øn¬ ImWn®n´p≈ Im‰Kdn {Ia \º¿ tcJs∏SpØpI), (5) kwLØns‚ t]cv 

(At]£n°p∂ kwLØns‚ t]cpw , ¢n]vXw .\º¿ hy‡ambn tcJs∏SpØnbncn°Ww. 

12. tImfw 16_n   Cu tImfØn¬ 16F  {]Imcw DtZymKm¿∞n  tcJs∏SpØnbn´p≈ BsI XkvXnIIfpsS FÆw tcJs∏SpØWw.  

13. tImfw17 sN√m≥/ Un.Un F∂nhbn¬ GXp {]ImcamWv ^okv AS®Xv F∂Xns‚  ASnÿm\Øn¬  _m[Iamb  tImfw ]qcn∏n°pI. (sN√ms\ 

kw_‘n°p∂ tImfØn¬  samss_¬ \º¿ hy‡ambn tcJs∏SptØ−Xpw BbXv t^mdØnse tImfw \º¿ 4 tcJs∏SpØepIfpambn HØp 

t]mtI−XmWv. 

]co£ ^okv IW°m°p∂ hn[w At]£m ^mdØnse tImfw \º¿ 16 _n {]Imcwap≈ samØw XkvXnIIfpsS FÆw 

 

DZm:      P\d¬       ]´nI PmXn /]´nI h¿§/ ( Fkv.kn/Fkv.Sn) 

       1        150    50 

        3     150 + 2 x 50 = 250    150 

        5     150+4 x 50 = 350    250 

        10     150+ 9 x 50 = 600    500 

 

14.  tImfw 18 hb v, PmXn , hnIemwK≥, hnap‡`S≥ F∂nh sXfnbn°p∂Xn\pw lmPcm°p∂ tcJIƒ F¥msW∂v Ahbv°v t\sc hy‡ambn 

tcJs∏SpØWw.  hnZym`ymk  tbmKyX kw_‘n°p∂ kzbw km£ys∏SpØnb k¿´n^n°‰v/s{]mhnjW¬ k¿´n^n°‰v F∂nhbpsS ]I¿∏v D≈S°w 

sNtø−XmWv.  

 
 
 
 


